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Consultancy and Support Services (CSS): Planning and Monitoring Sheet (List of planned and implemented assignments) - Annex 1

Note: This planning and monitoring provides the basis for the annual contract (please refer to number 3 and number 11.3 of the Framework Agreement).

[Date of orginal planning:

Contractor: Country/Region: Regarding annual contractno.: | Date of last update :
[Planned assignments In the period from - to: Implemented assignments [in the period from - to :
PLAN ACTUAL
Organisation to be| ~ Newor Country and Estimated no, | &eneral Actual no. of | General Accumulated days
No. of N y Estimated no. of |Estimated no. of y comments (e.g. | Description of | Actual number of | Actual no. of . comments (e.g.
: advised/PO continued Objective of place of of overnight overnight y of consultancy of all
assignment ) consultancy days | travel days s for days | travel days e explanation for periods
deviation, etc) |  provided deviation, etc)
1
2
3
2
5
6
7
8
9
10
Total 0 0 0 0 0 0 0




List of costs to be reimbursed (to be provided for every invoice throughout the annual contract)
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IO No. of assignment
Name of consultant budgetline . g. Description of 5 Number of | Price/ unit
Date " N as per planning and . Unit 5 Total Euro Note
and position (according to annual L reimbursement units Euro
monitoring
contract)
e.g. 2.1 overnight stay name and adress of  [e.g. nights e.g. exemptions granted for

hotel

maximum rates, notes on
invitations to tender,
reference to
document/voucher list

e.g. 2.2 transport

Route (from .... to
means of transport

e.g. km (for own car),
days, flights etc.

e.g. approved exceptions
for maximum rates, notes
on tenders, reason for taxi
or car rental, reference to
Google Maps printout for
distance information,
reference to
document/voucher list etc.

e.g. 2.3 workshop

purpose (e.g. room
rental, catering,
technical equipment)

e.g. room, people, etc.

e.g. notes on invitations to
tender, reference to
document/voucher list




